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HIPAA Compliance Officer Duties

Key Responsibilities

· Determine the information to be included in the HIPAA Notice of Privacy Practices.
· Receive, investigate, substantiate, or discredit patient privacy complaints, business associate privacy violation reports, and employee privacy violation reports and will communicate results with those parties involved.
· Conduct the annual HIPAA Compliance Audit.

· Mitigate and correct problems identified through investigation of privacy or security complaints and reports of violation.

· Develop solutions to patient’s requests for confidential methods of communication.

· Determine how to implement patient’s requests to restrict the way protected health information is handled for treatment, payment, and/or health care operations.

· Determine whether to honor patient requests to amend their own protected health information.

· Research and resolve any and all issues related to HIPAA compliance.

· Create and enforce employee disciplinary policy related to breach of HIPAA compliance requirements.

· Rescind Business Associate Agreements/Contracts as needed. Any revisions should be noted in the Business Associate Contract and Data Access Log.

· When confidential data needs to be discarded, determine most effective method for destroying information contained on, hardware (including fax and copy machines), software, electronic media, and written records and update the Destruction Policy accordingly.  
I have read and understand what is expected as the Compliance Officer.
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